STATE OF MISSOURI
OFFICE OF ADMINISTRATION
DIVISION OF PURCHASING AND MATERIALSMANAGEMENT

NOTIFICATION OF STATEWIDE CONTRACT

June 9, 2011
CONTRACT TITLE: Safety and L oss Control Services
CURRENT CONTRACT PERIOD: July 1, 2011 through June 30, 2012
BUYER INFORMATION: Laura Ortmeyer

(573) 751-4579
Laura.Ortmeyer@oa.mo.gov

Original Contract Period Potential Final Expiration
August 1, 2008 through June 30, 2009 June 30, 2012

RENEWAL INFORMATION

ALL PURCHASES MADE UNDER THIS CONTRACT MUST BE FORUBLIC USE ONLY.
PURCHASES FOR PERSONAL USE BY PUBLIC EMPLOYEES ORRICIALS ARE PROHIBITED.

THE USE OF THIS CONTRACT ISIOT MANDATORY.
This contract has been established for the conmeaief state agencies. Local Purchase Authority imaused
to purchase supplies/services included in thisraghfrom an alternative source at the discretiothe agency.

~ Instructions for use of the contract, specifioas, requirements, and pricing are attached ~.

CONTRACT VENDOR COOoP
NUMBER NUM BER VENDOR INFORMATION MBE/WBE PRIS(E:ﬁ_lF_QE

OCCU-TEC, Inc.

C308133001 3632492530 1 | 4151 N. Mulberry Drive, Suite 275
Kansas City MO 641116 No Yes
(816) 231-5580

(816) 231-5641 (Fax)

Email: sgudmundsson@occutec.com

MBE/WBE Subcontractor Information:

American Osage Consulting M/WBE
8700 Monrovia, Suite 310
Lenexa, KS 666215
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STATEWIDE CONTRACT HISTORY

Thefollowing summarizes actions related to this Notification of Statewide Contract sinceitsinitial issuance. Any
and all revisions have been incor por ated into the attached document.

Contract Issue Summary of Changes
Period Date

07/01/11 —

06/30/12 06/09/11 | Renewal
07/01/10 —

06/30/11 03/29/10 | Renewal and changed vendor number on contract3&@88492530 0 to 3632492530 1.
07/01/09 —

06/30/10 01/15/09 | Renewal
08/01/08 — T .

06/30/09 04/16/08 | Initial issuance of new statewide contract
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CONTRACTUAL REQUIREMENTS
General Requirements:

The contractor shall provide safety and loss cénservices, including safety training for the O#icof
Administration, Risk Management Section and for afiyer state agency of the State of Missouri, idiclg
MOPERM, in accordance with the provisions and regjuents specified herein. For purposes of theraont
any agency of the State of Missouri utilizing thentract shall hereinafter be referred to as state agency,’
unless a requirement pertains to a specific agemaich case the agency will be identified.

The contractor shall perform all to the sole satisbn of the state agency.

The contractor shall provide the services on ameeded, if needed basis. The State of Missours o
guarantee any usage of the contract whatsoevez.caitractor shall agree and understand that thieam shall
be construed as a preferred use contract but sbale construed as an exclusive arrangement.erPedfuse
means that any state agency needing the servioetdsise the established contract unless it isahéted to be
in the best interest of the State of Missouri fetate agency to obtain alternate services elsewher

Cooperative Procurement Program - The contractall pnovide Safety Training services as describeckim
under the terms and conditions, requirements amtifsgations of the contract, including prices, dther
government entities in accordance with the Techrsvices Act (67.360 RSMo, which is available tbe
internet at: http://www.moga.mo.gov/statutes/c000-099/067000086®0) The contractor shall further
understand and agree that participation by othewemonental entities is discretionary on the parttlodt
governmental entity and the State of Missouri baawsfinancial responsibility for any payments dine t
contractor by such governmental entities.

Safety and Loss Control Professionals:

The contractor shall provide and direct the effoftthe following safety and loss control professits who shall
provide services as required by the state agency:

a. A qualified safety professional who shall actSasety M anager for the Risk Management Section and shall
perform as specified below:

1) Shall work with the Risk Management Section andl shersee the State of Missouri’s safety program
as required and directed by the Risk Managemertiddein order to reduce the risk of loss and reap
the greatest return on their investment in safeé®grvices required shall include, but not necelysari
limited to, the services specified below. The Rié&nagement Section estimates that the services of
the Safety Manager will be required on an approtenfiall-time basis (e.g. 40 hours per week) and tha
the amount of service required may vary to morkess than the estimate at any time.

= Survey state operation and properties for poteluss exposures.

= Recommend and/or develop safety procedures to sglthes exposures.

= Attend State Safety Steering Committee meetings.

» Recommend and implement rules and procedures tmpational safety and health programs for
the state and its employees.

= Analyze and maintain injury loss statistics andt czta as well as prepare reports for the Risk
Management Section or any state agency requestaig s

= Compare the state’s injury loss statistics to diaithers within the industry.

= Evaluate new legislation for impact on occupatisaety and health with regard to the state.

= Consult with and advise the sixteen departmentdksagencies regarding occupational safety
and health issues.

2) Shall perform services from the Risk Managementi&es office in Jefferson City Missouri except
when on-site activity at different State of Missaymvernmental locations is required.
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The Risk Management Section shall provide the coatg office materials for the Safety
Manager.

b. A qualified safety professional who shall act $efety Manager for MOPERM and shall perform as
specified below:

1) Shall oversee MOPERM'’s safety program as requireduding, but not necessarily limited to,
performing the services specified below. The sewiof the Safety Manager may be required on a
full-time basis (e.g. 40 hours per week) but MOPER®&sS not guarantee that the services of a Safety
Manager may even be used.

Review MOPERM’s present loss control program and kenarecommendations for
changes/improvements.

Review claims history. Analyze losses and pripgitmember visits.

Conduct on-site visits to observe and evaluate neenfdifferent State of Missouri political
subdivisions’) operations and facilities related lt@s exposures. Identify deficiencies and
suggest proactive solutions during on-site visksllow up with written reports to members and
provide copies of reports to MOPERM.

Develop a plan of action for members with consigyemgh loss rations or reoccurring claims.
Establish a plan to customize loss control prograynsiember type.

Lead and/or facilitate loss control training, asaed.

Work with Underwriting and Member Services to fotiza a plan for debiting and crediting
members based on loss history.

Maintain the MOPERM video safety library.

Prepare risk management articles for MOPERM'’s quirnewsletter.

Establish a repository of risk management/lossrobiiformation resources.

Prepare a status report for MOPERM board meetings.

2) Shall perform services from the MOPERM office iffdeson City, MO except when on-site activity at
member locations is required for provision of see¢s. MOPERM estimates, but in no way guarantees
that travel across the State of Missouri shalldzpiired approximately 12-15 days each month inrorde
to provide the needed services and otherwise seevmembership.

MOPERM shall provide the customary office materfalsthe Safety Manager.

c. Technical Safety Specialist(s) who shall provide technical assistance to anyessgency in promoting
health and safety awareness as well as developictgnigues for implementing safe work practices to
protect state employees and properties within thé sagency, as well as other public employees and
properties within the State of Missouri.

1) The Technical Safety Specialist(s) will primarilyerform on-site activity at different locations
throughout the State of Missouri.

2) The Technical Safety Specialist(s) shall performvises on an as needed basis with no amount of
service guaranteed. The State of Missouri estisndet in no way guarantees, that such services may
be required approximately 20 hours or less in amgrgannual contract period.

1.2.2 At a minimum, the contractor and the contractogfesy and loss control professionals must have rexpee and
expertise in safety programs and general risk obnteasures. The state agency reserves the aghterview
the contractor’'s safety and loss control profesH®rwith respect to their qualifications and suitgb for
services within the state’s work environment.

a. The state agency reserves the right to approvesapprove appointment of any of the safety and loss
control professionals to provide the services negliby the state agency.
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1.2.3

124

1.25

1.2.6

13

131

13.2

1.3.3

The contractor and each of the contractor’'s sadety loss control professionals assigned to theracimust
have a security clearance approved by the statecgge order to provide service under the contrache
contractor must obtain the required security cleega from their State Highway Patrol.

a. By no later than fifteen (15) days after notificatiof award of the contract and prior to assignnoérany
new person to provide services under the contthetcontractor shall provide the applicable stagenay
with the following:

1) A copy of the security clearance information obeairirom their State Highway Patrol for each person
assigned to the contract,

2) A completed Authorization for Release of Informatieorm (Attachment #5), and Confidentiality Oath
(Attachment #6) individually signed by the cont@cind each person assigned to the contract.

b. The state agency shall have the right to deny adwethe state agency’s facility to any of the cactor’s
safety and loss control professionals for any neaso

In the process of performing the requirements ef¢bntract, the contractor and/or the contractsafety and
loss control professionals may become aware ofnmétion required by law to be kept confidentialhefefore,
the contractor and the contractor’s safety and dosdrol professionals must not at any time disglalrectly or
indirectly, any information gained during the penmf@ance of the contract services.

The contractor’s safety and loss control profess®shall be subject to the rules, regulations,@oities of the
state agency for which they are providing service.

If, at any point during the term of the contratie tservices of a safety and loss control professibacome
unacceptable and upon request by the state aggreygontractor shall dismiss or replace the sadeiy loss
control professional. The state agency shall pi®vhe contractor with an explanation of the unptadality of
the contractor’s safety and loss control profession

Training Requirements. In the event that a state agency requires safaiyiig services, the contractor shall
provide safety training pursuant to the followimgjuirements. The contractor shall agree and utathet$hat no
amount of training is guaranteed pursuant to timreot.

The contractor shall provide safety training at direction of the state agency. The contractoil sttgaee and
understand that the safety training shall (1) defincommitment toward safety, (2) be developedrtanpte

transferable skills for the trainees within theesafindustry, (3) be designed to reduce the ovexat of work-

related accidents and injuries for the state, @) ¢ tailored to focus on the state’s greates éoperience or
concerns.

The contactor shall assist the Risk Managementi@e$tate Safety Steering Committee, and the Bpestate
agency (as applicable) in developing the approprisaining for the safety and loss control progrdahe
curriculum, and content for the requested trairtiogrses.

The contractor shall conduct trainings at variagations, days, and times in order to meet the’stateds.
a. Ata minimum, the contractor must provide trainimgshe following locations within the state:

1) Jefferson City
2) St. Louis
3) Kansas City
4) Springfield

b. The contractor shall assist the state agency watrdinating all schedules and locations for théning
courses. The contractor and the state agencymsh#llally agree upon the actual scheduling of thiming
courses.
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135

1.3.6

1.3.7

1.3.8

1.3.9

c. The contractor shall conduct each training course a&tate agency facility. The state agency shall

coordinate and make all necessary facility schadudirrangements including classroom set up.

d. The state agency shall have the right to modifgancel a scheduled training course without incgreny
liability, financial or otherwise, by providing th@ontractor with notice at least fifteen (15) calendays
prior to the date on which the training coursecisesiuled to begin.

The contractor shall agree and understand thatirang course shall constitute of a minimum of f{&@ trainees
but should not exceed thirty (30) trainees.

The contractor shall provide the trainers to comndbe training courses. The contractor’s traingmnall be
mutually agreed upon between the state agencyhencbintractor prior to scheduling such trainingrses.

a. The contractor’s trainers must be certified tornmst Occupational Safety and Health AssociationHB5
classes.

If the contractor utilizes training materials (enganuals, resource books, handouts, reinforcematerrals), the
contractor must submit a copy of all such trainimgterials to the state agency prior to the dathescheduled
training course so that the state agency may rethevitraining materials for errors, inappropriatatenial, and
adherence to the state agency objectives. Theamot shall change/alter any training materialsleemed
necessary by the state agency

a. If the contractor’s training materials are approtgdhe state agency, the contactor shall providenaplete
set of such training materials to each traineee ffainees shall be allowed to retain all traimmaterials.

b. The contactor shall obtain copyright and other pgsians necessary for public use of protected itrgin
materials. Proof of copyright and other permissiomnust be presented to the state agency if regle3tee
contractor shall indemnify the state agency andState of Missouri for legal causes of action edato
inappropriate use or fraudulently obtained pernoissif use of any and all training materials.

c. All training materials must be neatly typed andadig printed.

Unless otherwise specified herein, the contradtatl Surnish all material, labor, training matesakquipment,
and supplies necessary to perform the servicesresberein.

a. The contractor's equipment and supplies shall melinametags, flipcharts, transparencies, charts,

video/audio-tapes, markers, and audio/visual eqgeim

b. In addition, the contractor shall arrange for thevgsion of all technological resources, equipment,
materials, and supplies required for the training.

The contactor shall provide an attendance sheeshalll ensure that each trainee signs the atteedsimeet for
each day of the training course as evidence dfrfieee’s attendance.

At the conclusion of each training course conductled contractor shall provide an evaluation foon éach
trainee to complete. The contractor shall obtendtate agency’s approval prior to utilizing thalaation form.

a. The contractor must provide the state agency witbpy of all completed evaluation forms.

b. The contractor is advised that the information loa €valuation forms will be utilized to assist state
agency in determining whether the training coursets the needs and expectations of the traindes.

modifications to a training course content are dmknmecessary, the contractor shall make such

modifications in cooperation with and with the apyal of the state agency.
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14 Core Basic Safety Training Requirements - Upon request by the state agency, the contrati@i sonduct
Core Basic Safety Training in accordance with tie¥ing requirements:

1.4.1 The contractor shall conduct the OSHA 10-hour fiedtiion course.

a. The OSHA 10-hour certification course shall consisturrent OSHA curriculum that would prepare the
state for potential future mandates. The certifica course shall include education on understandin
OSHA and OSHA record keeping. The certificationrse shall provide a solid foundation of basic safe
knowledge that will assist safety professionaldeneloping and implementing safety programs withgir
state agency.

1.4.2 The contractor shall provide an additional 24 hafr€ore Basic Safety Training courses that inc)umg may
not be limited to, one or more the following sultge@s specified by the state agency:

Safety as an Integrated Part of Management andr@sios
Basic Concepts of Safety and Health

Effective Safety Committees

Occupational Accident Investigation

Conducting and Responding to Safety Inspectionsfaits
Fire Safety — Planning, Protection, and Response

~P o0 T

1.4.3 The contractor shall provide the Core Basic Safetining in a classroom style with related work rexges to
be completed in five (5) consecutive days.

1.4.4 The contactor shall conduct the Core Basic Safening in a manner that would allow safety proiesals
who have already accomplished the 10-hour certifinao attend only one or more of the additionat€Basic
Safety Training courses.

1.4.5 The contractor shall conduct the Core Basic Salesining at different locations throughout the Staf
Missouri as requested by the state agency.

15 Refresher/Enhancement Training Course Requirement - Upon request by the state agency, the contractor
shall conduct Refresher/Enhancement Training ilm@@nce with the following requirements:

1.5.1 The contractor shall conduct refresher/enhancetnaiming courses to enhance the Core Basic Safetining.
Such courses shall be (1) tailored to addresst#te’s losses and exposures, (2) designed to ¢eatified state
agency employees, and (3) emphasize areas of gréage concerns to the state in developing andtaiaing a
statewide safety and loss control program.

1.5.2 The contractor shall conduct the refresher/enhaeoetnaining course over two (2) consecutive dayslving a
minimum of sixteen (16) hours of classroom instiarcaind related work exercises.

16 Additional Safety Training Requirements:

1.6.1 The contractor shall conduct additional safetyniraj courses as requested by the state agency.cortiector
shall tailor the additional safety training to mée individual needs of the state agencies. Tuddianal safety
training shall address, but not be limited to, fibllowing subject areas, or a combination of thikofeing subject
areas, as specified by the state agency.

Workplace Housekeeping, Material Handling, and &jer
Job Safety Analysis

First Aid and CPR Certification

Emergency Planning and Preparedness

Planning, Preparing, and Conducting Safety Meetings
Hazard Communication and Employee Right-to-KnowgPam
Safety Communication and Safety Recognition Program

@00 oy
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16.2

1.7

1.7.1

1.7.2

18

18.1

1.8.2

1.8.3

19

19.1

19.2

h. Employee Traffic Safety and Drivers Safety

The contractor’s additional safety training courskall be eight (8) hours in length.

Elective Safety and Health Training Cour se Requirements:

If requested by a state agency, the contractorldlmmnduct elective safety and health training searfor state
agency safety professionals. Such elective safetlyhealth training courses shall directly relatéhe specific
work activities or job hazards within the spec#tate agency.

The contractor’s elective safety and health trajraourses should consist of eight (8) consecuttesh

Reporting Requirements:

For Safety and Loss Control Professional Servitdes,contractor shall provide a quarterly reporthe using
state agency:

a. At the beginning of the quarterly reporting peridlde contractor shall submit a performance planther

forthcoming three (3) months detailing projectdasks to be achieved, based on the scope and amibunt
services needed by the state agency. The contmaperformance plan shall be approved or amenged b

the state agency.

b. At the end of the quarterly reporting period, tlomtcactor shall report specific accomplishmentseacd
during the quarterly reporting period, specifickag€ompleted pursuant to the provisions of the reatt
with the completion dates of such tasks, and sjeei$ks and projected completion date(s) remaitorige
completed pursuant to the provisions of the contrac

On a quarterly basis, the contractor shall submitsage report to the Division of Purchasing andevials
Management of the services provided for all of vheous using state agencies during the previoastguand
year-to-date.

a. Ata minimum, the usage report must contain thermftion listed below:

1) State Agency Name 2)Service Location
3) Dates of Service 4)Service Provided
5) Unit Price Charged 6)Quantity Provided

7) Total Price (Unit Price Charged x Quantity)

b. In addition, the contractor shall submit the usaggort to any state agency requesting such repoa i
frequency requested by such state agency. Theaotot shall submit the usage report to the requgst
state agency for only those services providedtferspecific state agency.

The contractor must submit the reports specifie@iheslectronically, in an analysis-ready forma¢aped by
the state agency, such as Microsoft Excel or AcceReports in PDF or similar format shall be coesgdl
unacceptable.

Additional Requirements:

The contactor shall be responsible for coordinatdrall the contractor’s travel, lodging, and othetated
arrangements.

If the contractor has the ability and if requestsd the state agency, the contactor must issue reong

education units (CEUs) and certificates to thenwas in order to further the professional developneé the
safety professional.
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a. The contractor shall maintain records to trackdbwrses and certifications achieved by each traidg¢¢he
expiration or termination of the contract, all suebords shall become the property of the stata@ge

1.10 Invoicing and Payment Requirements:

1.10.1 Prior to any payments becoming due per the contilagtcontractor must submit or must have alreadyrétted
a properly completed State Vendor ACH/EFT Applicatisince the State of Missouri intends to makerach
payments through Electronic Funds Transfer.

a. If not already submitted, the contractor needshitaio a copy of the State Vendor ACH/EFT Applicatio
and completion instructions from the Internet at:

http://www.oa.mo.gov/purch/vendorinfo/vendorach.pdf

b. The contractor must submit invoices on the contrésriginal descriptive business invoice form andst
use a unique invoice number with each invoice sttbohi The unique invoice number will be listedtba
State of Missouri’'s EFT addendum record to enabé& dontractor to properly apply the state agency’s
payment to the invoice submitted. The contractay mbtain detailed information for payments issted
the past 24 months from the State of Missouri'sr@mccounting system (SAM lI) on the Vendor Pagine
Website ahttps://www.vendorpay.oa.mo.gov

1.10.2 The contractor shall submit itemized monthly inesicand shall be paid for services actually perfdrhering
the month as stated below:

a. Safety and Loss Control Professionals —

1)

2)

3)

For services provided for the Risk Management 8eatr MOPERM, the contractor shall submit an
invoice to the appropriate address shown below. sEovices provided for any other state agency, the
contractor shall submit an invoice to the addreesidied by that state agency:

Division of General Services, Missouri Public Entity Risk Management Fund
Risk Management Section 2010 Williams Street
301 West High Jefferson City, MO 65109

Truman State Office Building, Room 760
Jefferson City, MO 65102

The contractor shall invoice for and be paid far #ttual number of hours worked for each safety and
loss control professional on the assigned projaskd at the appropriate firm, fixed hourly price as
specified on the Pricing Page.

= With the invoice for services, the contractor si@dintify the total number of the invoiced hours
that were performed at the state agency’s offickthe number of hours worked on-site at other
State of Missouri governmental/public entity looats.

= In addition, with the state agency’s prior writtapproval, the contractor shall be paid for time
spent traveling to and from other State of Missagmvernmental/public entity locations to
conduct on-site contractual activities. Therefditee contractor’s invoice must specify the
location and the number of hours spent traveling.

= With the invoice, the contractor shall also incluaésting of services performed by the safety
and loss control professionals.

In addition, the contractor shall invoice and benimursed for actual and reasonable travel related
expenses incurred by safety and loss control psadeals in the performance of on-site activities at
State of Missouri governmental/public entity looat other than the state agency’s Jefferson Cig, M

Page 9 of 12



office. The contractor shall invoice and be reinsigd for such travel related expenses pursuahieto t
Office of Administration Travel Regulations and @gnous US Per Diem Rates (CONUS).

= The contractor must have the prior written apprafathe state agency for any such expenses.
The contractor must also obtain the state agemyts written approval of the estimated travel
expenses for such services. The contractor muwst tiee prior approval from the state agency
for any travel related expenses which may exceeCtBNUS rates.

= With the monthly invoice for services, the contoacshall submit a copy of the travel related
receipts.

= The Office of Administration Travel Regulations da@ found on the Internet by clicking on the
Quick Link for Travel Regulations at the followingddress: http://www.oa.mo.gov/acct/
Although the actual mileage rate usually changes daly 1, the mileage reimbursement rate is
currently $0.455 per mile effective 07/01/07.

= The Contiguous US Per Diem Rates (CONUS) can badday clicking on the link for “Per
Diem Rates” at the following Internet addre$dtp://www.gsa.gov

b. Training:
1) On a monthly basis, the contractor shall submitemized invoice to each applicable state agency.

= The invoice must specify the contract number, geahing course conducted, the dates of each
training course, the title/topic of each trainingucse, the location of each training course, the
number of trainees at each training course, andirime fixed price for each training course and
firm, fixed per trainee price as stated on theiRgi®age.

= With each invoice, the contractor must submit ayooipeach attendance sheet from each training
course conducted.

2) For each training course conducted, the contrasftatl be paid at the firm, fixed price per training
course as stated on the Pricing Page. In additi@ncontractor shall be paid the firm, fixed prpsr
trainee, as stated on the Pricing Page, for eaalet attending each training course.

3) CEUs and Certificates — If the contract was awarfbedhe issuance of CEUs and certificates for
trainees and if the state agency requiring thenitngirequested CEUs and Certificates, the contracto
shall invoice the state agency and shall be paicéah certificate issued at the firm, fixed prpes
certificate stated on the Pricing Page.

1.10.3 The contractor shall understand that each statecggatilizing the contractor's services shall bdebso
responsible for payment for only those servicesiestgd by that state agency.

1.10.4 Other than the payments and reimbursements spga@beve, no other payments or reimbursements beall

made to the contractor for any reason whatsoeveluding, but not limited to taxes, insurance, iatgy
penalties, termination payments, attorney feesjdafed damages, etc.
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PRICING PAGE

Safety and L oss Control Support Services:

Line Safety and LpssControI Firm, Fixed Price
ltem # Professionals
001 | Safety Manager $56.96
per hour
002 | Technical Safety Specialist $76.65
per hour

Core Basic Safety Training:

Line CoreBasic Safety Training Firm, Fixed Price
Item #
003 Per Training Course $3,864.00
per training course
004 Per Trainee $94.50
per trainee

Refresher/Enhancement Training:

Line Refresh.er'/Enhancement Firm, Fixed Price
Item # Training Course
005 Per Training Course $1,470.00
per training course
006 | Per Trainee $36.75
per trainee

Additional Safety Training:

Line " additional Safety Training Firm, Fixed Price
Item #
007 | Per Training Course $876.75
per training course
008 | Per Trainee $31.50
per trainee
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PRICING PAGE CONTINUED

Elective Safety and Health Training:

Line Elective Safety and Health
Iltem # Training Firm, Fixed Price
Identify Elective Safety and Health Training Course
009 Per Training Course $1,102.50
per training course
010 | Per Trainee $31.50
per trainee

| ssuance of CEUs and Certificates:

Line | ssuance of CEUs and . . .
ltem # Certificates Firm, Fixed Price
013 Per Certificate $12.60

per certificate
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